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Logging In

Your Username & Password

If you were given a username and passwordto access FocalPoint, you can use this login information at
https://Ims.backpack.education/

PLEASE LOGIN TO APP

By logging in to this confidential site, you are acknowledging that you understand
and will comply with the requirements to protect confidential student data under
the Family Educational Rights and Privacy Act (FERPA). You are further
agreeing to responsibly use the data for the benefit of the students for whom you
have a legitimate educational interest.

& Username
& Password

Forgot password

O Remember my login

Contact Us : 856-377-4265
CALPOINT EMail : support@FocaiPointk12.com

If You Forget Your Username & Password

If you are having trouble logging in or forgot your login information, you can use the ‘Forgot
Password’ option on the FocalPoint login screen. At the Reset Login page, you'll fill in your
username and email. You will receive a temporary password via email.

PLEASE LOGIN TO APP

&  Username

0 Remember my login

@iocmomwz S

A
TIP:

The temporary
password will be
coming from
info@focalpointkl
2.com or
sendgrid.net
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Your Home Screen Toolbars

FocalPoint Toolbar Tabs

gl elLEIIE . | earning -> Courses, Course Designer (Note: Course Designer is a permission

4 q given individually), Portfolio Centre, Speed Grader
BT |

=
F

e District -> Benchmarks and Test Administration

test] testdemo

e Progression -> Designer and Manage

¢

Learning ~

e Resources -> Tests, Questions, Activity, Content and Badges

# District -
% Progression . o Administration -> SIS Provisioning and Users

B Resources - e Performance -> Credentials Dashboard, Communities Dashboard, Data Dashboard,
& Administration  ~ Admin Reports, Portfolio Dashboard, Assessments and Dashboard

7 Performance  ~ o Messages

B Messages

e Help

@ Help

See below for more detailed navigation within each section.

Menu Toolbar: Apps, Notifications, Logout, Settings, My Profile.

On the top right of your menu toolbar, you will see four icons: Apps, Logout
Notifications, Settings, and My Profile.

e Apps will allow you to launch into 3rd- party tools such as Google Drive,
Google Classroom and Google Calendar.

H Google Classroom

Google Calendar
L

e Logout will log you out of FocalPoint.
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e My Notifications will house alerts such as new messages, new courses,
upcoming meetings, etc. Clicking ‘All" in the upper left will allow you to filter
notifications by community, course, discussion, meeting, message, reply,
student classroom and training assignee. You can also search by keyword or by
Day, Week, Month or All Time. The + by every notification will expand the
notification message.

¥ FocalPoint = FocalpointKi2 SNCI g
g “ Notifications Notifications
T
4§
testl testdemo A S “
caring v c o

rusty Prakash. - Oct 21,2024 12:57:27 PM v

09XI8 Student0453 left new message jon - fdisa - 09X18-01 - Sep 18, 2024 143:33 PM

®© 0 v & o & > ¢
= = » 3 &

09XI8 Student0996 left new message on - fdsew - 09XI8 - Sep 18, 2024 1:20:13 PM
ission 1 - JULY_2023 DEV DEMO - Sep 12, 2024 1138552 AM

in Discussion - discussion 1~ JULY_2023 DEV DEMO - Sep 12, 2024 1:3838 AM

Kkkkic - Sep 3, 2024 254:58 PM

testOl teacher replied to message - Sep 3, 2024 15619 PM

o Settings will allow you to customize your FocalPoint layout and color options.

SETTINGS m

1 Horizontal Layout
I RTL
1 Boxed Layout
J» Mini Sidebar
COLORS
O Red
[ Teal Green
Blue

[ park

e My Profile allows you to create a bio, update login credentials, change your profile picture,
and edit notification preferences.

= Focalpointki2

My Profile

A

testdemoi2Edit@amail.com

B I 5 YU vz~ % o Alv A~ Av Bv v Poogoph v E o x ¥ L @ B~ Douce ¥ C G B B

This s for testing purpase.

**If your district is using Blockchain Credentialing, you will see your
Blockchain Address here.
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Learning Tree Landing Page

What Is a Community?

In FocalPoint, you'll see the word ‘*Community’ in many places. Communities are a way of grouping
enrollments and rosters to a specific course(s). Each community has its own settings and tools such
as meetings, progress monitoring, messaging, announcements, etc. Each community is represented
by a tile on the Learning Tree landing page. You can be an owner, co-owner or observer (view-only)
of a community (you'll learn more about these roles in the section titled Members.

Courses Course:
Schedule seareh her 2, speed Grader (438 ]
wont

Day Week
admin_community_import Al Score s

A Feacback check *

~ febcourses: unit level

@ New Fxtended Testi23 - Mar 19 MANAGE MANAGE

2nd classi213 rd

i there LT Community 5 =18 & I

aoaaca

MANAGE MANAGE

Overall Community Speed Grader

Speed Grader allows you to grade all activities
throughout every community you have access to. You &+ Speed Grader 438
can filter by community, Activity Type, Activity,

Students, and Timeframe (Day, Week, Month, All Time).

Activities To Grade (346)

CommunityName Geallame ActivityName MemberName

i

000 0000 @08 §

sdfghjkinglds panda Surd

Clicking on an activity will launch you to the activity where you can score, re-open, give the
student notes, reset, edit the score. or excuse.You'll learn more about this later in the guide!
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Overall Community Progress

In the upper right corner, you’ll see a 3-dot menu. Progress will bring you to an interactive report
that allows users to create custom reports focused on data points in an adaptable pivot table
format.

-
Courses \IM-.
R — — o Creeie e e
GITIN vty prguet ’
Trochk Trme On Towes

A D ey -
O Actweed Communties
ez e P T Epe——
e + | v e
G ’ ot Cou— e
L Manas( vanao
& Mg v e -
0 Wmoux
O Aerdvecton
2 '
-
£ vwscoges [«] -
G
©
Manaoe MaARAOE
LT Progress
]
Y
N il
Drop Filter Fiskds Here o &
Count Status | Performance
Course | Mermber | Objective | w
4 4
15 15
peil 1 2 15
15 15
A 2 2
T 51 51
I 1 1 14 16
| m 1 2 64 1 68

TIP: Speed Grader can also be accessed while in a community.
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Community Management

Add New Community

In the upper right corner, you’ll see a 3-dot menu. Select Create New Course
and fill out the community details. The name and description of the community
are required and will be seen by everyone who has access to the community - .+ Progress

educators and students. B Archived Communities

Add/Edit Community x

2 Speed Grader | 3

Create New Course

#  Track Time On Tasks I

B I 5 Y = v =~ = & Alv K~ Av B~ =v Paagraph v o= o= o ox X @ B~ Dsouce v C B @ B

Making Community a Marketplace (Student Self — Enroll)

After you have saved your community details, click on the pencil(edit) in the community tile. Below the
description, you’'ll see ‘Mark as Marketplace Community.” Once you check that on, you'll see a
token. If you provide this token to the student, the student can self-enroll to your community.

Description®

B I § U =~i=~= Alv v Av B~ =~ Porogroph v EE o o R & @~ Esource

Description..

[] Mark os Morketplace Community

L Pacing Community

Students will self-enroll by clicking the 3-dot menu on their Learning landing page and
selecting Marketplace Communities. They’ll see a list of all marketplace communities and will
select the community they’d like to self-enroll to. They’ll type in the token you provided to
them and then select ‘Join Community.’
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Archiving a Community

On the community tile, click on the pencil. Below the description, check on Archive and then Save.
You can also delete a community within the community by clicking onthe trashcan in the Settings tab.

LeamingTree@12 ™ P cEEE
345 g @ * , Sample Text
H Archive
[] mark as Marketplace Community
"] Pacing Community
TIP: The token will be the same for all =

students. It's @a community-based token.

Understanding Your Community

To open up a community, select anywhere on the community tile located on the Learning
Tree landing page. Once your community is open, you’ll see you community toolbar icons.
Please note these tabs can be customized in the Settings tab and you may not see all of
them. See below for more detailed navigation within each section.

'a ‘o %p 4, %94 Bp Ty 8, @

1. Community Landing Page

Course Courses » Course

admin_community_import : admin_cd_import

L] L B al

s Schedule Activities To Grade
Day Week ont

@ empty Answer extended - 001113 aStudent

- o @ Extended test summary - 001113 oStudent
Mar a

Ms. Teacher Name

Home: Edit you bio and community home page.

Schedule: Schedule for all activities. given date and can be filtered based on D(day),
W(week), M(month), A(All).

Activities to grade: List of activities that needs to be graded.
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Select Root Goal: Add new learning objective or Switch between learning objectives.

2, Speed Grader & "W
‘Golect Root Ooal

Speed Grader: Individual community speed grader (withing the community).

- Spesd Grader | &

Adding Learning Objective

In FocalPoint, learning objectives are your courses. You can add as many
learning objects to a community as you'd like. To add a learning objective,
you'll click on the Root Goal icon in the upper right. You have the option to
Add New Learning Objective or Search Learning Objectives.

e Select Add New Learning Objective if you'd like to create a course
from scratch.

o You'll fill out the learning objective name, description, and tags TIP:
(standards). The Root Goal icon
e Select Search New Learning Objective if you'd like to pull from courses is also where you can
yourdistrict has published or were created in Course Designer switch to different

(permissions needed).

| . octi
o You can filter by the content provider or keyword. Select the earning objectives

course tile you'd like to add to your community. within your community
¥ FocalPoint = FP Learning L a &
Course Courses » Course
. P N Cyb it
Admin FP Cybersecurity : Cybersecurity @ ybersecurity
# learning + Add New Learning Objective
¢ f = a il @ B > Q. search Learning Objective

Courses

Course Designer

Home /s schedule Activities To

@ Progression v
- J - N arada
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2. Learning

This tab is where you will do all course creation and editing. To view all

units in a course, click *‘All" in the number timeline.

2 3 -I 5 3] 7 g 9

All

When viewing the course outline, you’ll notice some toggle icons at
thecourse and individual activity level.
e Required: If turned on, the student will see an asterisk next to
the activity signifying it's required.
e Activate: If turned on, the student can begin the activity.
e Publish: If turned on, students will have access to view activity.
Activities unpublished are hidden from the student.

Child Objective (Unit) Content Menu

/ + Unit: Blended, Personalized, and Adaptive Learning (14

Activities

4 Blended, Personalized, and Adapiive Leaming - introducs

% Hiended, Personalized, and Adapiive Leaming - Lesson 1

. o
1 graded
activity
pending

e Edit: Edit the title, description, tags and attachments of a unit.
e Schedule: Schedule the unit dates with a start and end time.

e Delete: Delete the unit.

e Add Child Objective: Add an additional topic within the unit.
o Type in the topic name, description, and tags.
e Add Activity: Add a custom activity.
o You'll have a variety of activity types. For example, Assessment,
Assignment,Content, Discussion, etc. For more information on activity

types, click here.

e Design Activity Flow: Allows you to create infinite pathway options for

students

based ontheir level of learning. Refer to below for more information.
e Search Activity: Search and add an activity from your district’s resources (illustrated below)

Required Activate Publish

Edit

Schedule

Delete

+ Add Child Objective

Add Activity

&

Design Activity Flow

Search Activity

Course Name

Course Type

Object Type

Object Name

Activity Type

Activity Name

Standard

Communities

Created By

Tag Type

Tag Name

Communityl00 - sample testl

Course Type Objective Objective Type Activity Type

Video-File Upload-Course - video check

Course Type Objective Objective Type Activity Type

Video-File Upload-Course - test-500MB

Course Type Objective Objective Type Activity Type

Page 11 of 33
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https://support.focalpointk12.com/hc/en-us/sections/30899656374413-Admin-Course-Designer-Activity-Types

Activity Flow Designer

You can access the Activity Flow Designer by clicking on the Child Objective (Unit)
Content Menu. The Activity Flow Designer allows educators to create infinite pathway
options for students based on their level of learning. To begin, drag the activities
around so you can see all. Next, draw lines from activities based off the desired
sequence.

EnrniDAint = ED lanrninm

Activity Flow Designer

m Delete Connection

Important of m... Mathematic Te... How Does Math... Sample EPUB External LTI Too... Essential 3rd G...
Start Beginner P stort Beginner Start Beginner Start Beginner Start Beginner Start Beginner
Start Developing Start Developing ’\ Start Developing / Start Developing Start Developing Start Developing
Start Proficient Start Proficient Start Proficient ¥ Start Proficient Start Proficient Start Proficient
StartDistinguished StartDistinguished StartDistinguished StartDistinguished StartDistinguished StartDistinguished

Resource for Gr... Sample SLO Ac... Sample Video ... Module 0 - Star...

Start Beginner Start Beginner Start Beginner Start Beginner
Start Developing Start Developing Start Developing Start Developing
Start Proficient Start Proficient Start Proficient Start Proficient
StartDistinguished StartDistinguished StartDistinguished StartDistinguished

*°:
’
A

The mastery titles and
scores (i.e. Beginner,
Developing) are
dependent on your
district. You may see
different titles than this

When a student is referred to an activity based off your Activity
Flow, they will see a thumbs up icon next to the activity. This will act
as a suggestion. Students are still able to complete activities even if
they were able to skip them due to the Activity Flow.

[ League of Nations - Show It

example.
Activity Content Menu
[  Module 0 - Start Here » . .
e Progress: Will show you activity performance and grading details per student.
Refer to the next section for more details.
e Edit: Edit the activity. [l Progress
e Preview: Preview the activity.
e Schedule: Schedule the targeted start and end date for the activity. s  Edit
& Preview
Schedule
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Activity Progress

Details: Opens up the grading page. Refer to next section for more details.

[4  Module 0 - Start Here » o) «p -~ -

Progress

Edit

e N B

Preview

@

Schedule

Notes: Add a note to the activity. The student will not see this.

SF Student FPLearning

[l Details
) Reset

3 Re-Open
Q Re-Score

& Test Accommeodations

Reset: Reset the activity. Resetting will wipe out the current work from the student.

Excuse: This option will appear if the student has not submitted the activity. It excuses the student
from the activity scoring. Please note the student will still see and begin the activity if excused.
Re-Open: This option will appear if the student has submitted the activity. If re-opened, the activity
will have a ‘Re-Open’ icon next to it for the student. All work from the previous attempt will
remain.

Grading an Activity

The grading page can be accessed many places: Speed Grader, Activity Progress for a student,
Activities to Grade on the community landing page, etc.

FocalPoint = FP Learning > & @ .

Course Courses > Course

Admin FP Cybersecurity : Cybersecurity :
2, Speed Grader | 1
< A 23 B al & = >

Courses

Course Designer

) Home s Schedule Activities To
Proaression v

Click on action icon to grade the score for the students.

\ctivities To Grade (1)

o . Day Week Month n
All Activity Types ~ All Activities ~ All Members -

CammunityName | ity ne MemberName Student SubmitDate Action

FP_Learning Cemmunity Mathematics Important of mathematics Student] FPLeamning 2025-03-06 090916
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Review the student's response to the activity, assign a score, and save it.

Assignment - Important of mathematics- Student FPLearning

Details Feedback

Why is it important to know math?

The importance of mathematics to your child's success can't be overstated. Basic math is a necessity, but even abstract math can helg
hone critical thinking skills — even if your child chooses not to pursue a STEM-style career. Math can help them succeed professionally.
emotionally and cognitively

85-100 points: The student provides a highly clear, well-organized response with multiple relevant examples and demonstrates a thorough
understanding of why math is important.

3. Report Card

@ FOCALPOINT

The community report card has color-coded reports related to student work. By student, you can see

Overall Performance Band, Overall Percentage, Overall Total, and Overall Completion.

Overall Performance Bands are customized at the district level. For this guide, we’ll use our default

settings: Beginner (red), Developing (yellow), Proficient (green), Distinguished (blue).

Report Card
Activities Student FPLearning Student! FPLearning Student2 FPLearning
Overall
Performance Band Beginner Beginner Distinguished
overall
Percentage 4327% 20.00 % 100.00 %
overall
Total 48.00 [122.00 2600 [ 33.00 27.00 | 27.00
Overall
Completion 15/ ng afns 2/ ng
Comments Comments(0) Comments(0) comments(0)

Module 0 - Start Here : LTI Content Provider
: Module 0 - Start Here (Out of 25.00)

Introduction to Cybersecurity : LTI Content

Provider : Introduction to Cybersecurity - @

Introduction (Out of 2.00)

ion to ity : LTI Content

Provider - ion to Cybersecurity - -

Lesson 1 (Out of 5.00)

Click on 3 dots at the upper right hand side search here

@ Export Report Card

@ Edit Course Weightage
¥ Track Time On Tasks
c

Refresh

Export report card : Report card will be downloaded.
Edit Course Weightage : You can edit and enter the course weightage.

Edit Course Weightage Categories X

Total Weightage q s

=3
Page 14 of 33
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The Time on Task excel download will show:
e Student Name, Goal Name (Learning Objective), Activity Name
e Total Duration: Total duration accessing the course in hours: minutes: seconds
e Avg Per Day Duration: Average duration accessing the course in hours: minutes: seconds
e Total Visits: Number of visits total and per day

e [ast Visited: Last date the student accessed the course

1

2

3 Student Name Goal Name

4 |Stella May Meodule O - Start Here

5 |Stella May Module O - Start Here

6 | Stella May Organizing Documents Part |

7 | Stella May Project Setup and Interface Part |
8 | Stella May Project Setup and Interface Part |
9 |Stella May Project Setup and Interface Part |
10 |Stella May Project Setup and Interface Part |
11 | Stella May Project Setup and Interface Part |
12 | Stella May Project Setup and Interface Part |
13 | Stella May Project Setup and Interface Part |
14 |Stella May Project Setup and Interface Part |
15 |Stella May Project Setup and Interface Part |

4. Progress

Activity Name

Module 0 - Start Here
Module O - Start Here

Organizing Documents Part | - Project

Project Setup and Interface Part | -
Project Setup and Interface Part | -
Project Setup and Interface Part | -
Project Setup and Interface Part | -
Project Setup and Interface Part | -
Project Setup and Interface Part | -
Project Setup and Interface Part | -
Project Setup and Interface Part | -
Project Setup and Interface Part | -

Photoshop

01:06:00

00:05:00

00:00:00
Introduction 00:09:00
Lesson 1 00:20:00
Lesson 1 Concept Check 00:03:00
Lesson 2 00:05:00
Lesson 2 Concept Check 00:03:00
Lesson 3 00:09:00
Lesson 3 Concept Check 00:03:00
Lesson 4 00:03:00
Lesson 4 Reflection 00:01:00

00:22:00
00:05:00
00:00:00
00:04:00
00:10:00
00:03:00
00:05:00
00:03:00
00:08:00
00:03:00
00:03:00
00:01:00

Total Duration Avg Per Day Duration | Total Visits

(SRR SRR B BT R Y

Avg Per Day Visits

2

MR R R NN RN WR W

OCALPOINT

Last Visited
10/27/2021
9/7/2021
10/28/2021
10/29/2021
10/29/2021
10/29/2021
10/29/2021
10/29/2021
10/29/2021
10/29/2021
10/29/2021
10/29/2021

The community Progress tab is a dashboard for teachers to organize and analyze student data.
Teachers can create custom reports focused on data points in an adaptable pivot table format.

Using the ‘Show Field Chooser’ icon B! you can drag and drop filter fields into the Row, Column and

Data Fields sections. The filter icon

Progress

Count

Drop Filter Fields Here

Count

Member 1 Objective 1

Status 1

Performance 1

Launches the

2 Data Fields for
you to
customize your

2 report

Page 15 of 33

will allow you to filter within the field.

Exports data

Field Chooser

188 All Fields

T

Activity
Activity Type

+ Count
Course

v Member

+ Objective
Objective Type

+ Performance

v Status

Filter Fields

£E2 Row Fields
Member

Objective

222 Column Fields
Status

Performance

¥ Data Fields

Count



OCALPOINT

5. Ahnouncements

+ Add New Announcement

All members of a community will see announcements. Clicking on will allow you to add a
title, event date, published date, and announcement content. Event date will determine when the
announcement will be seen by the community members in the Day, Week, Month, All sections.

Course Courses » Course
II

FP_Learning Community : Sample Course Designer 2 speedaroce @ i \é TIP:

If announcement
+* . .
is saved with an
===

Announcements event date more
than a month
away, it can be

Dary Week  Month “ Create New Announcement “ seen |n the ‘A”’
et o section

No announcement

e 10 -

6. Meetings

In the Meetings tab, you can create a meeting for all community members to join. Clicking

like users to be automatically approve when joining. If your district is using a 3 party meeting tool, it'll
automatically connect and launch within FocalPoint when the meeting begins.
1. Once you have saved the meeting, clicking on the 3-dot menu will allow you to host,
edit ordelete.
u.  After the meeting is complete, the 3-dot menu will allow you to view the Meeting Report.

will allow you to title your meeting, list the start/end time, agenda, and whether you’d

Tiic: Agerida Humibar: Passwond: St Time Enid Tims Sahes : Meseting Report
Todary's Magling damo E2E4ERIR054 LCOE 1214301 12142021 Complgted  *

1705 PR >15:FM
7. Documents
Under Documents, you can upload and organize documents by folders and sub-folders. Clicking

<+ Add Root Folder
will allow you to name your folder and provide a description. Within each folder, you have
options to add sub-folders, edit the folder name/description, delete, and upload. To upload a document,
you’ll select from your computer.

M  FilesonPPT + 7 [ ] [+3
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8. Members

The Members tab will allow you to add/edit members, view a list of all members, view progress circles per

student, and navigate to the student Profile, Goals, and Report Card & Activity. Clicking
will allow you to search, add, and remove members. To add a member, click ‘Add’ next to the name
under Search Users. To remove a member, click ‘Remove’ to the name under Current Members.

While viewing members to add/edit, you will see two icons:
® = Students ;

2 = Educator/Admin

Manage Members x
search Users Current Users
search here search here
- + —
o Learner 01 Al * o Student FPLeaming
- +
@ teamer 0z Al = @ Student] FPLearning -
0 Admin Fp + - _
Student2 FPLearning
-

studentd Fplearning *

Teacher FPLearning

ge: 10 -

When looking at the members in your community, you will see a few icons:

e 2. Instructor

o 2) &% Instructor & Community Owner
o Community Owner is the educator who creates the community

35}

° |:| Observer Co Owner .

All added educators are listed as co-owners automatically. With this permission, they have the
same rights to the community as the community owner. If Observer is also marked, the
educator will only have view-only access to the community.
TIP:
To learn more
about the 3-dot

FP_Learning Community : Sample Course Designer ! menu Options,
view the section
[ @ B il B E @ titled LT Learner
in this guide.

L]

4

@

@
000

Student FPLearning
Student] FPLearning
Student2 FPLearning

- & Teacher FPLearning
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9. Settings

In the Settings tab, you’ll be able to turn off/on tabs you have access to in your community. If you turn a
feature off, it'll disappear from your community toolbar. If the toggle is blue, it is turned on.

FP_Learning Community : Sample Course Designer i
- g Yy p 9 2, speed Grader (1 TIP:

) e B a i ® The trashcan icon here will
delete the community. You
can also delete a community
on the Learning Tree landing

page.

&
%)

Goals
Documents
Members

Sequentiallearning _d

Progress

Course Designer

Course Designer is a permission that can be given to admin and educators. If turned on, users can create
courses that can be used in all communities throughout the tenant. To learn more about this feature,
click here.

¥ FocalPoint = Focalpointki2

Course Designer Permission:

e By default, only district admin will have access to Course Designer.
e For school admin and educators, this is a permission that can be given at the profile level.
District and school
admin can turn this permission on in the Administration tab, SIS Provisioning.
e Once you find the educator you'd like to update, under Teachers section, select the teacher.
e Click on the 3 dots.

*® FocalPoint = Focalpeintk12
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@ FOCALPOINT

e Select Settings.

e Here, you can check on ‘Is Course Designer’ and a success message appears on the top right
corner of the page.

Dashboards

Dashboards can be accessed under the Performance tab. Dashboards are customized and
dependent on data and district set up. Please note you may not see all dashboards we
discuss in this guide. For details on Learning and Demographic dashboards, click here.

For details on Administration dashboards, click here.

Learning Dashboards:
The Learning Dashboard provides a comprehensive overview of student engagement and
performance across various subjects, years, and courses. It includes detailed analysis on
dropout rates by subject, year, and course, offering insights into the reasons behind
student dropouts.

e Select Performance section and go to Dashboard.

e Click on Learning Dashboard.

e Within Learning dashboard, select Standard Mastery.

* FocaolPoint = FFlearning
I A

tem Analysts
- Bl Ot B i

Teacher Leyr| fleport

Duiicagragihic: Dushibraand
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Standard Mastery:

Let’s take a closer look at the Standards Mastery dashboard. When drilling down, you will
see all data organized by sections. For every section, you will see color-coded student
performance by subject (colors and color titles can be customized).

e Selecting a color on the color-coded performance bar will you bring you to a roster of all
students performing in that band. Data can be filtered by School, Year, etc. on clicking
the slicer panel located at the top right corner of the page.

¥ FocalPoint = FP Learning G 8 o (&

40 V]

Standards Mastery

& Progression s

8 sesources - Standard Mastery By Subject a Standard Mastery By School

s e » a
g ngaga ans

Student Count Percentane Student Count Percentane
s s

¢ When you click on subgroup you can see the student percentages grouped by
gender, grade, race, Students with Disabilities, and English learners.

¥ FocalPoint = FP Learning & & oA

@ A0 . v

AAAAA ™ Standards Mastery

AN Students. Engish Leamar Gondar Grade Race _

Student Count Percentage By Subgroups

* FocalPeint = FPLeaming G & & (&
e When you click on Standard @ 40 v
overview you can view the , Standards Mastery

performance broken down by
subject, domain, and

standard. e 0

Perfor.. @hoeds Impr.. @bocts @Faroeck: | Perfor.. @ Moo Impr. @ eots @eocek: | Perfor_ @1

Standard Mastery by English Standard Mastery by Standard Mastery By Domain Standard Mastery By
Mathematics Standard

e To view the list of students, go
to Student Details.

¥ FocalPoint = FPLearning B & % (ar

A0 ... \

Standards Mastery

Student Details

Student Name: Scheal Grade Gender c ce Level
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LT Learners

In LT Learners, you will see all users you have access to throughout all communities. You can
search by name to view a specific student. Per student, you can view enroliments along with

their color-coded course progress and course grade. The 3-dot menu will bring you to the
student’s Profile, Goals and Report Card & Activity.

K12 Focalpaintki2 = Focalpointki2 E -4
& Course Courses » Course
5
testl testdemo
m AlScore : Check Al Feedback Y —
2, Speed Grader
Gourses [} 24 B a * ) W @ @
Gourse Designer
Portfolio Center
Spasd Grader » ° Stugent 01
Course Grads - B333%(Prericient)
= ° stucent0] 08112 —_—)
& Progression
- e studenta? 08X O
B resource:
2 G testl testdamo
& Ad troti
~ Perform
2 messages (-]
@ rep

Viewing a student’s information

In LT Learners and in the Members tab within a community, you'll see a 3-dot menu next to a student or
course with the options View Profile, View Goals, Report Card & Activity, Goal Settings.

K12 Focalpointki2 = Focalpointki2

= F
g Course Courses * Course
»f

test] testderno
AlScore : Check Al Feedback

|
L] e B i & e i a
= ° Student 01 o :
i
* e studentol 08x12
% Prog - -
a B View Profile
hd student0z 0BX12 =
B Resourc: @® ViewGoals
v: @
& Administrat I il Report Card & Activity
toms porpoge: 10+ = GoolSettings
~ Performance .
@ wessages @
@ Help

Viewing a student’s profile

At the top of the profile, you can view the student’s picture, first name, last name, and email.
Here, you can impersonate a student. Impersonating the student will allow you to login as the student.
Please note anything you do while impersonating a student will be logged as the student.

Member Information

First Name Last Name EMail

50
08X12 student01 08X12dfghjk@gmail.com
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A student’s profile will show the student’s About Me, Credentials, Portfolio, Career, Notification
Preferences and Test Accommodations.

About Me will show features a student has filled out in his profile. Features include strengths, weaknesses,
interests,etc. Clicking + next to the feature will expand the student’s answer.

Academic Strengths
Study Time

Ownership Spirit

Credentials will show all credentials thestudent has earned if your district is utilizing Blockchain
Credentialing.

About Me Credentials Portfolio Career Notification Preferences Test Accommodations

BadgeTitle -

Search here 5, I Newest First -
CreatedBy v n Clear ]
Standards v

No Badges Earned

Portfolio will show all portfolio posts astudent has created. The '+’ icon will expand the post.

About Me Credentials Portfolio Career Notification Preferences Test Accommodations

Test -

Description:

Test

Uploaded File:profileimage.png
*

Career will show all career fields thestudent has filled out. The + will expand the career field.

About Me Credentials Portfolio Career Notification Preferences Test Accommodations
My Careers
My Course Map
Clusters I'm Interested

Do you feel that you received enough information about Career exploration at school?

Notification Preferences will show you all notification settings the student has chosen.

About Me Credentials Portfolio Career Notification Preferences Test Accommodations

Notification Settings

it Community Netification X B Course Notification X @& Discussion Notification X &4 Meeting Notification X B Message Noftification X

Test accommodations are settings which will be reflect to students during their examination.

About Me Credentials Portfolio Career Notification Preferences Test Accommodations

Test Accommodations

«) Read Aloud i# Bubble sheets . @© Extended Time 1l Pause Test B Calculator
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Viewing a student’s goals

Students have the ability to create goals within their communities. Students can mark goals as
completed or pending. To expand the goal, click the down arrow.

Member Goals x

New Task

Assignment

Viewing a student’s report card & activity

The Report Card will provide activity name, type, status, score, out of %, and performance band. If
the teacher has given due dates, these dates will appear here as well. Additionally, the Report card

will include the student’s overall grade and overall performance band. Keep in mind performance
bands and colors are customized.

Check Al Feedback =
[rociont | gy potcent

Learner Name: Student 07

[EVEEIPITRT B Hiohiy proficient (81.67x)

s.No Activity Name Activity Type unit status Score outof Performance

Assessment: 11 (91.67%)

e v (]

The Course Usage will provide overall course usage and monthly course usage by duration or # of
visits. The overall summary will include avg duration per day, number of visits average per day,
week-to-week visit duration, total duration, total number of visits and last visit. The 3-dot menu will
allow you to export to PDF or download the Time on Tasks excel. We covered this excel earlier in the
guide.

Coursa Usage Dashboard

el g
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Viewing goal settings

The Goal Settings page will be displayed where you can subscribe/approve, archive the
community on their dashboard, invite or activate the student goals.

Goal Settings

Goal hame Subscribe/Approve Archive  Invite  Active

Check Al Fasdback a e

Resources

Resources are a repository of all tests, questions and content within FocalPoint. You can view, create
and modify resources within each tab.

Please note all resources will remain in these tabs. If you'd like to add them to your community, you'll
need to navigate to your community’s Learning tab and add the resource there.

Tests

All FocalPoint, district and teacher created tests are housed in this tab. Here, you can view existing tests,
create a new test or modify a test. Tests can be filtered by subject, grade, topic, standard, test type and
created by.

Once you have found a test you want to view, select this icon 3-dot menu icon located on the test box.
Options will include printing, previewing and making a copy. When creating a test, questions can be
filtered multiple ways, including grade, topic, standard, DOK, difficulty, item type, etc. Once a testis
completed, a teacher can add it to a community under Learning Tree.

K12 Focalpointki2 = FocalpointKi2
Q Tests
test] testdemo subject -
(®) organization Tests () myTests () My Organization shared (_) My Shared Tests () Tests Sharedtome () For Review
Learnin, v
= a Grade v
& District . . search here “ Clear & Newast First -
Topic v — —
% Frogression v standard tems per page: 10 = 1-10 of 3841 1< < > >l
v
TestType v r.
> 3]
Tests =
CreatedBy v 10X01-Test [ Preview
Questions
Grade sSubject Createdby Type Organization MaxTime 7 kit
Activities 8Fharma ‘Biostatisticsand  test] testdemo shared 60
Research Yes B Delete
Content Methodology” ‘
&  Pprint
Badges Standards
& Aot cocp.omr.1 B MakeaCopy
ministration > ——
~ Performance e
@ Test °
& Messoges e graphic placing paint

Grade subject Createdby Type Organization MaxTime MaxAttempts
Armdes A-8 Srimnre test testdemn shared an 1

Pawered by FocalPoint
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Preview : Launches the test for you to view.

Edit : You can edit the question.

Delete : In order to delete the question, select this option.
Print : Print the test with an option to include answer.
Make a copy : Copy test to make your own.

Creating a Test

@ FOCALPOINT

To create a test, click on the '“+Add New Test’ Tab located at the top right-hand side of the Tests tab.
Once you are done creating your test, click ‘Save’ in the top right-hand side.

Add/Edit Test x

Detalls

organization Share

Adding Questions to a Test

Scroll down the Test Details page to find the section called ‘Questions’. Click on the Find ‘Questions’ tab

that appears on the right side of the
page.

To add questions to a test, click on

under Test type.

Subject

Gracle
Topic
standard

Itemstyle

Here, you can filter multiple

ways and preview questions by o | e

Publishet . | Swndos

clicking the 3-dot menu icon
next to each question.

BloomsLevel

Continue & Save °

Difficulty “ @ Question 03795957 -0k 8- 4£00-0c02-bI3 e 2084 ° °
The icon next to each question . L ,
will allow you to add to the s — i T
test.
Once you haveselected your
question(s), click the S —

Continue & Save =

button
navigate back to your test.

Number of questions you
have added will be shown
here.

Drag and drop questions to
rearrange order.
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Modifying (Copying) a Test

To modify an existing test, you'll make a copy of it. Copying the test will allow you to edit the test
details, performance rubric, questions, and question order.

To make a copy, click the 3-dot menu icon next to the desired test and then choose ‘Make a
Copy’ from the options.

K12 Focalpeintki2 = FocalpointKl2
Subject
(® organiastion Tests () My ests () My Orgenization shased () My SharediTests () Tests Sharedtome () Fer Review
Grage
Cloay + AN Tost
Topic
tandard > 3l
Type
Crentedsy 0X01-Test O preview
o subjost o org -
BBBBBBB lastatistics mi shared # Edt
Researer o Delets
—
ssssss Qeancel m
e o
2 Messog [-] grophie plocing pi
= sobict - organ e e —

Next, you’ll name your new test and save. To edit, you'll find your test in Organization Tests or My Tests .
Click the 3 dot icon next to the test and then /# &5t | from the options.

Follow the above section titled, ‘Creating a Test’ to review how you can edit the test. Once completed,
click ‘Save’.

Add/Edit Test X

Details

Maximum Time(min):éo No Time Limit: Organization Share

Thie *
Updated Test No
O »

Description:

’lease enter description

Performance Rubric

<o Lo [ 0o |
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Questions

All FocalPoint, district and teacher created questions are housed in this tab. Here, you can view
existingquestions, create a new question, or modify a question. Questions can be filtered by subject,
grade, topic, standard, Item Style, DOK, Lexile, etc.

K12 Focalpointki2 = Focalpointk12
& Questions
» Search Folders
test] testdemo ———
Learnin
* 9 subject .
(®) organization Questions () My Questions () My Shared Questions
A District v
Grade v
% Progression v Seareh here ﬂ Clear o Newest First - + Add New Question
Topic -
_ Resources ~ .
standard o tems per page: 10+ of23g2s > 3
st
itemStyle v
[ ccestion] ossan-an-sse-ss oszczses.
Dok M asd # [ Preview
Content
onte Passage . Rtem style Croated By o/ Edit
Badges Constructed Rasponse test! testdemo ol
+  Addtofolder
Provider ~
% Administrot i Delete
w Porform Publisher v & MakeaCopy
* Edit & Validate QTI
© Messages BloomsLevel v & Question  eNdEsah-SbeT-42a6-aBld-24437bSb6aGS 4 h
- Difficulty ~ Demonstrates pattern mask and pattern mask messaaqe.

Question Menu Options:
e Preview: launches the question for you to view
e Edit: This will allow you to edit the question, answer choices, etc.
o Will only appear on questions you created or copied
e Add to Folder: Add to a folder you created or was shared with you. Folders help you
organize your questions.
e Delete: This will allow you to delete the question from FocalPoint
o Will only appear for questions you created or copied.
Question Usage: Number of tests the question has appeared throughout tenant
Report a Problem: Report an issue with the question to FocalPoint
Make a Copy: Copy question to make your own. Please refer below for more details.
Edit & Validate QTI : This is to validate the question.

Creating a Question

To create a question, click *“+Add New Question’ in located at the top right-hand side of the Questions
tab. Add/Edit Question page will be displayed. Fill the details.

e Public : will allow others to use the question.

e Private : will make the question only viewable by you.

Add/Edit Question

Subject v
Grades v
it
standards v
Type Allow Caleul
Choice - None - 1 o Accommodations v
[ shuffie choice [] Multiple Response DOK. “
Lexiles ~
Generate Al Question
Check v
Question Number of correct an:
1
B I § U v iZviIZ © < A~ A~ Av B~ =~ Poogroph v EE 0 % X T @ @~
fpsource ¢ € G5 @ &
Type hare
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Question Option Details:

e Type: Question type options are Extended Text,EBSR, Fill in the blank, Match, and Order

e Allow Calculator: Scientific, basic or no calculator options

e Shuffle Choice: If turned on, the question answers will be randomized
o Not available for written response typequestions

e Multiple Response: If turned on, the question canhave multiple answer options

e Points: The point value you’d like a student toreceive for a correct response

e Negative Mark: The point value you'd like to betaken away from student if incorrect answer
o Leave as 0 if you don't want to includenegative marks

Add/Edit Question

Subject v
(O Public (@) Private

Grades ~

Standards v

Choice ne - 1 0 Accommedations -

EBSR

DOK v
Extended Text
Lexiles ~
Fill in the blank
Check v

Match

Order

T — v i o o Alv &Av Av B~ = Paragraph vVIE E e o x L @ @-v

Type here

Add/Edit Question

Subject v
() Public (@) Private

Grades v
Title *

Standards v

Type Allow Calculator .
Choice v | None v 1 0 Accommodations v

| [ shuffle Choice [] MultlpleResponseI DOK v

Lexiles v
Generats Al Question +

Check v

Question Number of correct answer

B I & U :ZTvizwv:iI % o Alv &Av Av B~ =v Poragraph v |z

il
x
£
&
i |
<

Type here

B save

Modifying (Copying) a Question

To modify an existing question, you'll make a copy of it. Copying the question
will allow you to edit the details, answer options, question content, etc. You _

can only copy questions you have authored. L Proview

Edit

N,

To make a copy, click the 3-dot menu icon next to the desired question and
then choose ‘Make a Copy’ from the options. Next, find your question under B
‘My Questions’ and click the 3-dot menu icon and then ‘Edit.’ § Delle

Editing the new copied questlpn will be the same as editing a new question. Y Eoit& Validato QT
Please refer to the above section for more details. —

+  Add to folder
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Folders (Questions)

When you are viewing resources, you can save questions or content in a folder. Folders can be
private or shared to others. For each folder, you can save, share to specific users, publish as
collection for all to view, or delete.

K12 Focalpointki2 = Focalpointki2
ﬁ Questions
Search Folders
test] testdemo —
# Llearning - I My Folder shared To Me I h—
# District -

+ New Folder

& Progression

M wwedgthn (1) + =™
Tests m QrowER (1) + =
i
Questians W Aug 28 Qfoider (0) *
Activities _
~ I foldety1234 (2) + =
Content
¥
b fold (0]
Badges B s ©@
. +
Lorem ipsum dolor sit amet, it A do ligula eget dolor. A 1 (0
& adminisiration B Lorem ipsum dolor sit amet, elit. Aenean igula eget dolor. Aenean mi (0)
g Ui Europan ingues os membras dol sam familie.Lor soparat existantie o5 un myth. Por sciantio, musica, sport e, fitot Eurapa usa i sam +
~ Performance . vocabular. Li lingues differs salmen In li grammatica, li pro (0)
M caaaasdighjk (o) +
Massages (]
m 1234567890 (0) *
@ Help +
B hhhAhhhhnhhhRRRKRKRKRKKAKK (0)

e Click on the ‘AddNew Folder’ button to add a new folder. Enter the name and description of
the folder you want to create. Click on Save.

Add Folder x

name *
Demo Folderd

Description/Instructions

B I § U =T~ 2T+~ IZ © & Alv K~ A~ B~ =~ Paragraph v

= o ox ¢ T, @ @v Souwce v C B & B

Type here

@ Cancel Save

e You can create sub-folder by selecting the '+’ icon against the root folder.

Questions
Search Folders

My Folder Shared To Me
m FFD546565 (2) r

m wwedgthn (1)

e You can create a test using the folder. Select the ‘create test’ icon against the folder.

My Folder Shared To Me
L
W FFD546565 (2) +E

B wwedgthn (1)
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@ FOCALPOINT

The Content tab houses all Open Educational Resources (OERSs), district and teacher

created resources. Here, you can v

iew existing resources and create new resources

by clicking on '“+Add New Resource’. You will be redirected to Add/Edit Resources

page. Fill the details.
e Select the Media type by click

ing on the drop down.

e Click on ‘Save’ once details are filled.

Add/Edit Resources X

subject v
(O rublic (@) Private Provider Publisher

FocalpointKl2 test] testdemo Grades .
URL Standards v
Content Resource Type v
Media ResourceType v
SCORM
Document
HTML
By Dsowe v ¢ @ & B
Type here

Bsave

e Once a new resource has be

en created, you can click on 3-dots.

e Select Preview to view the resource.

K12 Focaipointki2 = FocalpointK12
& Content
SEARCH FOLDERS
testl testdemo
® Leaming 2 Subject v
# District Groade .
% Progression v o .
B Resources ~
Publisher v
Tests
Provider v
Questions
Activities AverageRating ¥
Eomeny ResourceType v
Badges
ResourceMediaType v
& Administration
DOK v
~ Performance v
ChapterNames v
@ Messages (@ i
InstructionalStrategy v

@ Help

(O Oorganization Resourcesf|(@) My Resources ™) My Shared Resources () For Review

,‘
Search here o K Newest First
SR § 5 3
Learning Al Quick e
:

. . 4
Whatis Arifcialinteligence? ——
Subject Publisher 7 Edit

Computer.Computer Applications test] testdemo + Addtofolder ©

pvt-tnt °

e Within the option, when you
resources.
e You can either create a New

hi

click on ‘Add to Folder’, it will allow you to save and organize

folder or store in any existing folders.
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« Assign Resource to Folders

-+ New Folder

'f
-~
_ \d

> 657

> Mshn@l
> Wshniz3
> @shni23
> @shni23

> Mshn123

Folders (Content)

T
T
O+
0O+
O+

O+ 7 ®

Adding resources here
allows you to share to the
public and students can
view in Resources. Adding
an activity in a community
will only houseit within the
community.

Throughout the Resources tab, you'll see a Folders tab. When you are viewing resources, you
can save questions or content in a folder. Folders can be private or shared to others. For each
folder, you can save, share to specific users, publish as collection for all to view, or delete.

K 12 Focalpointkiz

= FocalpointKi2

ﬁ content
test] testdermo SEARCH FOLDERS
® Leamning v
MY FOLDERS SHARED TO ME -
Description _~ °°°o
# District -
% Progression v ww@!
ML :
terns per poge: 10 - 1
Tests
Questions > Mshn@! (6) + Name Removed
Activities > @shmzs3 (0) + Recorded-Mediampd  fvb
Content Audience Type Publisher Provider CreatedBy Chapters Folders
> @shm23 (0) + folder 21,657 folder 31,657
Badges test] testdemo FocalpointKl2 test] testdemo e =
> W@shni23 (0) + Standard
& Administration v
> Wshn123 (3) +
L Performance . testingrescontent
> Bshmz3 (0) +
@ Messages (@) sdsdsd
>
B auachments! (0) + Audience Type Publisher Provider Createdsy Organization Chapters Folders
@ Hel T | Testi i 657 657,shn@!
P > Mdnsbidbnstrir34234 (0) . ‘esting | Teacher] First School Teacher] Testing 1 First School

Standard CCsS.ELA-Literacy . CCRA.L.1

e Click on the ‘Add New Folder’ button to add a new folder. Enter the name and description of

the folder you want to create.
e Click on Save.

e You can create sub-folder by selecting the '+’ icon against the root folder.

K12 Focalpointki2

= Focalpointki2

MY FOLDERS SHARED TO ME

188t testdamo

= tearning
& District > M5 (8)
i,
¥ Progression - shn@! (6)
=
B Resources -
> @shniz3 (9)
Tests
B
Quustions Wshnizs (@)
Actiities > Mshnizs (3)
Content » @ehniza (1)
Bads
o > Wattachments! (0)
& administration
> Mdnsbidbnstrirs4234 (0)
w Perormance s @as (o)
@ wessoges (@) o )
@ rop > mdemo (o)
> Mdeme (o)

T T S S S

Description

@234567
> Wiolder 31 (10) --‘
==

Nanas Chocolate Milk

Ratios show a relotive comparison between two given quantities and can be represented in multipic squivalent ways,

Grade Subject Audience Type
Gades tudent Teach Sumemit

Sumimit Leaming Provicer
Organization Chapters

Cherry Hill Middie School foldler 31

Standare 5 Math ot

ent.5.RP.A.1  CCSS_Math.Content.5.RP.A.2  CCSS.Math.Content.6.RP.A.3

Grocery shopping

Unit rates are special ratios that signify “per | for instance “miles per galion.

Grade Subject Audience Type. Frovider

Gade6  wothematcs  StudentTeocher  SummitleamingProvider  Summit Leaming Provider
oOrganization Chapters

Cherry Hill Middia School folder 31

StANAard (eSS Math. Content.6.RP.A.1 (LSS Math.Content .6.BP.A.2  (C55.Math.Content.6.AP.A.1
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Messages

As a teacher, you're able to message any student you have access to, other teachers at your
school, and your school admin.
e To compose a hew message, click the '+’ icon. You can search the username and then
selectfrom the dropdown box. There is no max for users you can add to your message.

e Once you are done adding users, type your subject and body of the message. Once
you’re ready to send, click ‘Post’ at the bottom right.

Kl2foropoinikiz = Focalpeinta2

o me Bee ¥ ¢ @R B

s

e On the left side of the Messages tab, you can view all sent and received messages.
Clicking anywhere onthe message tab will allow you to view the message, view replies,
and reply. You can delete a message by opening the message and clicking ‘Delete.’

e You can check on multiple messages and then select the 3-dot menu iconto mark all
as read or unread.
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Help

The Help tab will launch you to our help center. The direct link for Learning Tree resources can

be found here.

Live Chat & Help Desk Contact Information

Live Chat is available for teachers needing support during standard the hours of 8AM-5PM

Monday-Friday.
Live Chat can be accessed by selecting the ‘Help’ Tab on the navigation toolbar. The Live Chat
window is in the bottom right corner of the page.

Fendesk ahaoat

Chat with us ia

—

e Teachers & Staff can submit a request to FocalPointK12 at any time. To submit a request, click
the ‘Submit a Request’ link in the Help section of the platform, complete the form, and

FocalPointK12 will respond and address your inquiry.

My activities

@E‘:“nc.umun.-.

TURSAT A ADCLEST
ERp———

The FocalPointK12 support site can also be reached at: https://focalpointk12.zendesk.com

To speak with a Customer Support Representative, please call: 866.377.4265 ext.1

Customer Support can be reached via email at: support@focalpointk12.net
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