
Assigning Test Quick Guide for teachers 
 

• Once logged in, from the left menu, within ‘Learning Tree’ section, select 

‘Instruct’. 
 

• Then, choose the Course to which you want to assign the test. 

 

 
 

• Navigate to the ‘Learning’ page within the course. 
 

 
 



• Click on the three dots against the unit and select ‘Add Activity’. 
 

 
 

• Select assessment type as ‘assessment’. 

 

 
 

• Search for the test, and it will direct you to the resources section where you or your 

organization created it. Give a click on '+’ symbol to add it. 
 

• Fill in the details. Enable or disable the required toggles accordingly. The title and 

description/comments you enter will be visible to students in the virtual classroom. 

You can edit this information at any time. 

 

• Click on save once everything is done. 

 



 
 

• Go to the learning page within the course. You can now find the assessment you 

added. 

 

 
 

• Toggle the switch next to the assessment to publish. Once published, students will 

be able to view their assessments. 



  
 

• Click the three dots next to the assessment and select ‘Progress’ and activate the 

test status. 

 

 
 

• Once the assessment is activated, students can launch the assessment. 
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